Youth Council

Committee Meeting Guidelines

1. The committee chair confers with the committee and determines when the 

Committee is able to meet.  Committee meetings must take place during the City of Concord advisor work schedule.  No meetings will take place on city holidays.

2. The committee chair then confers with an advisor about her availability.  

One advisor must be present at committee meetings.

3. Once the date and time of meeting has been established, the responsible

advisor reserves the meeting room.

4. It is the committee chair’s responsibility to inform all committee members

of the date, time and location of the meeting.

5. It is the committee chair’s responsibility to take attendance and give this 

information to the Youth Council Secretary and advisors so they can maintain the points list.

